VTBEPXJIAIO

ITOJIMTUKA OBPABOTKH IEPCOHAJIBHBIX JAHHBIX B KI'BITOY «9BEHKMUCKUI
MHOI' OITPO®UJIBHBIN TEXHUKYM»

1.OBIIUE ITOJIOXEHUA

1.1. Tlomutuka ob6pabotku mnepcoHanbHbIx naHHbIX B KIBIIOY «DOBenkuiickui
MHOTOIPO(MIIBHEIN TEeXHHUKYM» (nanee — [lonHMTHKa) OmpenensieT OCHOBHBbIE IPUHIIMIIEL,
LIEJTH, YCIOBHS ¥ CIIOCOObI 00pabOTKH MEPCOHAIBHBIX JaHHBIX, IEPEYHH CYOBEKTOB U COCTaB
obpabarpiBaeMbix B KI'BIIOY «DBeHKHACKHNA MHOTONMpO(GHILHBIA TEXHUKYM» (majiee —
OO61mecTBO) NEPCOHATBHBIX IaHHBIX, JIEHCTBHS H ONEpalliy, COBEPIIAEMbIE C IEPCOHATILHBIMHA
JIaHHBIMHM, IIpaBa CyOBEKTOB NEPCOHAIBHBIX MAHHBIX, a TAKXKE COJEPKHUT CBEJEHHUS O
pcasmzycMbix B O61mccTBe TpeOOBaHHUAX K 3aIIUTE IEPCOHAIBHBIX JaHHBIX.

1.2. TlomuTHKa IpPHUHSATA C IEJBIO 3aIIMTHI TIPaB U cBOOO/ YeI0BEKA U IpaKIaHUHA IIPH
00paboTKe MEpPCOHAIBHBIX JAaHHBIX, B TOM YHCJI€ 3alIUTHl IIPaB Ha HENPHKOCHOBEHHOCTh
YaCTHOM JKH3HHM, JMYHYIO M CEMEWHYIO0 TaiiHy paOOTHHKOB, KIHEHTOB, KOHTPAareHTOB,
MIOCETHTENeH caiiTa ¥ BceX MPOYUX CyOBEKTOB MePCOHAIBHBIX AaHHBIX ObmecTsa.

1.3. JlokajbHBlE HOpPMATUBHBIE AaKThl M MHBIE JIOKYMEHTBI, DPETJIaMEHTUPYIOIIHE
00pabOTKy mepCcOHATbHBIX NaHHBIX B OOmecrBe, B TOM uHucle IpU HX oOpaboTke B
HHPOPMAIMOHHBIX CHCTEMaX, COJEPXKAlMX IEPCOHATbHBIE JaHHbIE, pa3pabaThIBAIOTCS B
OO6mecTBe ¢ yueToM nonoxeHu# [lomutuku.

1.4. B IlonuTuke HCHONB3YIOTCS CIEAYIONINE OCHOBHBIE TEPMUHBI:

— TepCOHANIbHBIE JaHHbIe — M00as HHGOpMAIUs, OTHOCAIIASICS K NPSIMO HJIM KOCBEHHO
ONpENETICHHOMY WA ompeaeinsieMoMy (Gu3ndeckoMy MLy (CyOBEKTY IEpCOHAIbHbBIX

JTAaHHBIX );



— omeparop IEepCOHAJbHBIX JAHHBIX (ONEpaTrop) — TOCYJApCTBEHHBIH Opra,
MYHULUNAIBHBIA OpraH, HOPUAMYECKOE WM (U3UYECKOe JIMIO, CAMOCTOSATENIBHO WIN
COBMECTHO C JAPYIrMMM JIMI[AMHU OpraHu3yloliue U (WIK) OCyLIecTBIsAtoImue 00paboTKy
MEPCOHATBHBIX JAHHBIX, a TAKKE ONpeAeIIomre Hend 00paboTKH MepCOHATBHBIX JTaHHBIX,
COCTaB NEPCOHAIBHBIX JIAHHBIX, MOJJIEKAIIUX 00paboTke, JAeicTBUSA  (Omepanuu),
COBEpIIAEMbIE C IEPCOHATbHBIMU JAHHBIMU;

— o0paboTka TEpCOHAIBHBIX JIaHHBIX — J00oe JeicTBHE (omepamus) WIH
COBOKYNHOCTb JeicTBUN (omepanuii) ¢ MNepCcOHAIbHBIMU JAHHBIMH, COBEPLIAEMBIX C
UCIOJb30BAHUEM CPEJICTB aBTOMATH3alUM WM 0e3 ux ucnoib3oBaHusa. OOpaboTka
MEPCOHATBHBIX JAHHBIX BKIIIOYAEeT B ce0s, B TOM 4YHcCie: cOOp, 3aluch, CUCTEMaTH3AIHIO,
HAKOIUIEHUE, XpaHEHHUe, yTouHeHue (0OHOBIIEHNE, N3MEHEHNUE), U3BICUYEHUE, CIIO0JIb30BaHUE,
nepenauyy (pacnpocTpaHeHHe, NpeAOoCTaBlIeHHE, JOCTYH), 00e3lnuMBaHue, OJIOKHPOBaHHE,
yJaJIeHue, YHUUYTOXKEHUE,;

— aBTOMAaTH3UpOBaHHas  O0pabOTKa MEpPCOHANBHBIX  JaHHBIX —  00paboTKa
NEPCOHAIBHBIX JAHHBIX C OMOILBIO CPEACTB BEIUMCIUTEIILHOW TEXHUKHY;

— pachpocTpaHEHUE MEPCOHANbHBIX JaHHBIX — JIEWCTBUSA, HAINpaBICHHbIE Ha
pacKphITHE MEPCOHAIBHBIX TAHHBIX HEOMPEIeIEHHOMY KPYTY JIUIL;

— TMPEAOCTaBICHNUE MEPCOHAIBHBIX JTAHHBIX — JIEUCTBUS, HAIIPaBJICHHbBIE HA PACKPBITHE
MIEPCOHANBHBIX JAaHHBIX ONPEEICHHOMY JIUIY WIH ONPEIEICHHOMY KpPYTY JIUIL;

— OJIOKMpOBaHME NEPCOHAIBHBIX JAaHHBIX — BpPEMEHHOE IpeKpalieHue o0paboTKu
MEPCOHANBHBIX JIaHHBIX (32 MCKJIIOYEHHEM CIy4aeB, ecilu 00paboTka HeoOXoauma Juist
YTOYHEHMSI IEPCOHAIbHBIX JIaHHBIX);

— YHUYTOXXEHUE TMEPCOHANBHBIX JAaHHBIX — JEHCTBHs, B pe3yjJbTaTe KOTOPBIX
CTAaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJIEp)KaHUE IMEPCOHANBbHBIX JAHHBIX B
MH(POPMAIIMOHHOM CHUCTeME TMEpCOHANBHBIX MaHHbIX M (MJIM) B pe3yibTare KOTOPBIX
YHUYTOXKAIOTCSl MaTepHUajIbHbIE HOCUTEIN EPCOHANBHBIX JaHHBIX;

— 00e31MYMBaHUE TEPCOHAJBHBIX JAHHBIX — JEWCTBUS, B peE3yibTare KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM 0€3 HMCIOJIb30BaHUS JONOIHUTEIBHON MH(OpMAIIMK ONPEAEIUTh
MIPUHA/IJIEKHOCTD NEPCOHATBHBIX TaHHBIX KOHKPETHOMY CYOBEKTY NMEPCOHATIBHBIX TaHHBIX;

— uH(OpMalMOHHAs CUCTEMAa MEePCOHAIBHBIX JaHHBIX — COBOKYITHOCTb COZEpPKAIIUXCS
B 0a3zax [aHHBIX TNEPCOHANBHBIX JaHHBIX U oOecrneuyMBarOIUX HUX 00paboTKy

HH(bOpMElLIPIOHHBIX TEXHOJOTUM U TEXHUYECKUX CpCACTB;



— TpaHCTpaHWYHAs TMepeaavya IMEePCOHANBHBIX JaHHBIX — Tepeaada TepCOHATbHBIX
JAHHBIX HA TEPPUTOPHUIO HHOCTPAHHOTO TOCYyAapCcTBa OpPraHy BJIACTH HMHOCTPAHHOTO
rocy/1apcTBa, MHOCTPAHHOMY (PU3HUYECKOMY JIMITY WJIH HHOCTPAHHOMY IOPHIUYECKOMY JIHILY.

1.5. OcuoBubIe 00s3anHOCTH OOIIIECTBA:

1.5.1. JlomxkHoctHble Jnma OOmiecTBa, B 00sI3aHHOCTH KOTOPBIX BXOJIUT 00paboOTKa
3ampocoB U OOpalieHui CyObEeKTOB MEPCOHATBHBIX JIAHHBIX, 0053aHBI 00ECIICUNTh KaXKIOMY
CYyOBEKTY
BO3MOXXHOCTh O3HAKOMJICHUSI C JIOKYMEHTaMH W MaTepuajaMH, COJICPKAIIUMH HX
MePCOHAJIbHBIC JIaHHBIC, €CJIM HMHOE HE MPEAYCMOTPEHO 3aKOHOM, B COOTBETCTBHUHU C
PernamenTom pearupoBaHus Ha
3aMpoCkl CYyObEKTOB MEPCOHATBHBIX JIAHHBIX.

1.5.2. OOmectBo o00s3yeTcss HE TNPUHUMATh HA OCHOBAHWUHU HCKIIOYUTEIHHO
ABTOMATU3MPOBAHHONW OOpPaOOTKH pelICHUs, MOPOXKIAIIINE HOPUINYECKUE TOCICACTBUSI B
OTHOIICHUU CYOBEKTOB IMEPCOHANBHBIX JAHHBIX WM WHBIM 00pa3oM 3aTparuBaroIluie HX
MpaBa U 3aKOHHBIC HHTEPECHI.

1.6. IlpaBa u 00s13aHHOCTH CyOBEKTOB MEPCOHAIBHBIX JAHHBIX

1.6.1. B mensx 3ammThl CBOMX TCPCOHANBHBIX IaHHBIX, XpaHsmmuxcs B OOmiecTse,
CyOBEKT MepCOHANBHBIX JAHHBIX UMEET MPaBo:

— TOJYYHUTh TOCTYH K CBOMM ME€PCOHATBHBIM JaHHBIM;

— TOJIYYUTh HH(POPMAIIHIO, KaCAIOIIYIOCS 00pabOTKH €ro MepCOHATBHBIX JaHHBIX

— TpeOoBaTh UCKITIOYCHHS WJIM UCIIPABJICHUS HEBEPHBIX MM HEIOJHBIX TIePCOHATBHBIX
JTaHHBIX;

— Tony4aThb CBOOOJHBIM OECTIaTHBIA JOCTYNl K CBOUM TII€PCOHAIBHBIM JAHHBIM,
BKJTFOYAst IPABO HA MOJTyYeHUEe KOMU JTI000# 3amucu, coiepKaliei nepcoHalbHbIe TaHHBIC,

— JIONOJIHUTH TIEPCOHAJbHBIC JAaHHBIE OIICHOYHOTO XapakTepa 3asBICHHUEM,
BBIPXKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PECHHS,;

— OIpeneNsITh CBOUX MPEACTaBUTENCH ISl 3aIIUTHI CBOMX MEPCOHATBHBIX TaHHBIX;

— TpeboBaTh COXpPAHEHUS U 3aLIUTHI CBOEH TUUHON U ceMeNHOM TaliHBlI;

— o0XxayoBaTh B cyze Jt00bIle HEMPaBOMEpPHbIE NeUCTBUS WiH Oe3nericTBust OO0mecTBa
pu 00pabOTKe U 3alTUTE €r0 MEPCOHANBHBIX JTAHHBIX.

1.6.2. Pabotauku OO0I1tecTBa 00I3aHbL:

— B CIIy4asx, MPeAyCMOTPEHHBIX 3aKOHOM WJIM JIOTOBOpPOM, mepenaBath OOIIECTBY

JIOCTOBEPHBIE IOKYMEHTHI, COJIEpPKAIlie MePCOHATBHBIC TAaHHBIE,



— HE IPENOCTaBIATh HEBEPHBIC IIEPCOHANIBHBIC JTAHHBIC, 4 B CIy4ae W3MCHCHUU B
MEPCOHAIBHBIX JTAaHHBIX, OOHAPYKEHUS OMMOOK MJIM HETOYHOCTEH B HUX ((paMmims, mMecTo

KHUTEIBCTBA U T. JI.), HE3aMEUIUTEIBHO cOO0IUTH 00 3TOM B OO0I11€CTBO.

2. LIEJIN CBOPA TTEPCOHAJIBHBIX JJAHHBIX

2.1.  IlepconanpHble naHHBIE 00padaTeiBatoTCs B OOIIECTBE B LETAX:

2.1.1. obGecneuenus cobmoaenus Koncrutynuu Poccwuiickoit Depepanuu, 3aKOHOB
Y MHBIX HOPMaTUBHBIX IIPAaBOBBIX akTOB Poccuiickoit @enepanny;

2.1.2. perynupoBaHUs TPYIOBBIX OTHOIICHHH ¢ paboTHHKaMu OOIIECTBa;

2.1.3. 1OATOTOBKH,  3aKIIOYCHHS, UCIOJHEHHS U MPEKpalIeHUs  JOTOBOPOB
C KOHTPareHTaMu;

2.1.4. wucnonHeHus cyneOHBIX aKTOB, aKTOB JIPYTUX OPraHOB WIIU JOJKHOCTHBIX JIHII,
MOAJIEKAIUX HCIOIHEHUIO B COOTBETCTBUU C 3aKOHOAATeNnbCcTBOM Poccuiickoit denepanuu
00 UCTIOTHUTEIILHOM ITPOU3BOJICTBE;

2.15. ocymecTBieHHss ~TpaB M 3aKOHHBIX  HWHTepecoB  OOmiecTBa B paMKax
OCYILIECTBICHUS BUIOB JESATEIbHOCTH, MPEIYCMOTPEHHBIX YCTaBOM U MHBIMH JIOKAIbHBIMU
HOpMaTUBHBIMH akTamu OOIIeCTBa;

2.1.6. B MHBIX 3aKOHHBIX IICIISX.

2.2. OO01ecTBO OCYIIECTBIISIET 00pabOTKY IMEePCOHANBHBIX JAHHBIX PAOOTHUKOB
OOmiecTBa ¥ ApYrHX CYOBEKTOB IMEPCOHANBHBIX JaHHBIX, He cocTosmux ¢ OO0mecTBoM
B TPYAOBBIX OTHOIIEHHSX, B COOTBETCTBUH CO CJICAYIOIIMMHU PUHIIUTIAMHU:

2.2.1. o00paboTka TEpPCOHAIBHBIX TAHHBIX OCYIIECTBISIETCS Ha 3aKOHHOH W
CIIpaBEJINBOM OCHOBE;

2.2.2. 00paboTKa NepCOHANBHBIX JaHHBIX OTPaHUYUBACTCS TOCTHKEHUEM KOHKPETHBIX,
3apaHee OMNpeAeNeHHBIX W 3aKOHHBIX Iieneil. He momyckaercss o0paboTka MepCOHATBHBIX
JTAaHHBIX, HECOBMECTHMAS C IEJISIMH cOOpa MIEPCOHATBHBIX JaHHBIX;

2.2.3. He nmomyckaercs oOBeaWHEHHWE 0a3 JaHHBIX, COJCPXKAIIMX IePCOHATHHBIC
JaHHbBIE, 00pabOTKa KOTOPHIX OCYIIECTBIISETCS B IENSIX, HECOBMECTUMBIX MEXIY COOO0M;

2.2.4. o0paboTKe MOJIeKaT TOTBKO MEPCOHAIBHBIE TAHHBIE, KOTOPHIE OTBEYAIOT IEISIM
ux 00paboOTKH;

2.2.5. copepxanue u 00beM 00padaThIBaEMbIX NEPCOHANBHBIX JTaHHBIX COOTBETCTBYET
3asiBIICHHBIM I1esiM 00paboTku. OOpabaTeiBaeMble EPCOHATBHBIE JAHHBIE HE OJKHBI OBITh
M30BITOYHBIMU IO OTHOIICHUIO K 3asSBICHHBIM IEJISIM UX 00padOTKH;

2.2.6. mpu 00pabOTKEe TEpPCOHATBHBIX JAaHHBIX O0OECTIEYMBAIOTCS  TOYHOCTH

NEPCOHANIBHBIX OAaHHBIX, WX HOCTATOYHOCTH, a B HGO6XO}II/IMI)IX clIydadx M aKTyaJIbHOCTb



110 OTHOIIEHHUIO K IEeJIIM O0OpaOOTKM TEPCOHANBHBIX NaHHbIX. B OOmecTBe NMpUHUMAIOTCS
HeoOXomuMbIe Mephbl JHO0 OOecreYnBacTCsl WX MPUHATHE M0 YAAJICHUIO WM YTOYHCHHIO
HEMOJIHBIX WJIA HETOYHBIX TIEPCOHABLHBIX JAHHBIX;

2.2.7. XpaHCHHE TEPCOHAIBHBIX JAHHBIX OCYIIECTBISICTCS B (OpMeE, IMO3BOJISIONICH
OIpEACIUTh CYOBEKTa IEePCOHAIBHBIX JAHHBIX, HE JOJbIINE, YeM JTOro TPEeOYIOT Iean
00pabOTKM TEPCOHANBHBIX JaHHBIX, €CIIH CPOK XPAHCHUS TMEPCOHAIBHBIX JaHHBIX
HE yCTaHOBJICH dbenepanbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOI KOTOpOTO,
BBITOIONIPHOOPETATENIEM HIIM IMOPYYUTEICM 10 KOTOPOMY SIBJISIETCS CYOBEKT MEePCOHATBHBIX
JIAHHBIX

2.2.8. obpabaTpiBaeMble NIEPCOHATBHBIE JaHHBIE YHUUYTOXKAIOTCS JTM00 00€3IMIUBAIOTCS
10 IOCTIDKEHUU TieJied 0Opa0OTKHM WIIM B cliydae yTpaThl HEOOXOJWMOCTH B JOCTH)KCHUU

9THX ueneﬁ, €CJIM UHOC HE NIPCAYCMOTPCHO q)ellepaJ'ILHHM 3aKOHOM.

3. ITIPABOBBIE OCHOBAHNMA OBPABOTKU ITEPCOHAJIBHBIX JIAHHBIX

3.1. [Tonmutuka o0OpaOOTKM MEpPCOHANBHBIX JaHHBIX B OOIIECTBE OmpeaenseTcs
B COOTBETCTBHUH CO CJIEIYIOIIMMH HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH:

- Tpynosoii koaekc Poccutickoit @enepanuu;

- VYka3 IIpesunenra  Poccuiickoi ®denepanyn oT 6 MapTa 1997 r.
Ne 188 «O06 yrBepxkaennu Ilepeuns cBeneHnit KOHQUICHINAIBHOTO XapaKTepay;

— mnocta”osnenue [IpaButensctBa Poccuiickoit ®@enepanuu ot 15 centsops 2008 r.
Ne 687 «OO06 yrBepxkaenuu [TomoxeHnst 06 0COOEHHOCTAX 00PaOOTKH MEPCOHAIBHBIX JaHHBIX,
OCYIIECTBIsIEMOM 0€3 NCIOIB30BaHUS CPEACTB aBTOMATH3ALINY;

— mnocraHoBieHue IlpaButensctBa Poccuiickoit ®enepamuun ot 6 utons 2008 r.
Ne 512 «OO0 yrBepkaeHnn TpeOOBaHMN K MaTepHAJIbHBIM HOCHTENSIM OHOMETPHUYECKUX
MIEPCOHATBHBIX JAHHBIX W TEXHOJIOTHUSIM XPaHEHHs] TaKWX TaHHBIX BHE WH(OPMAIIMOHHBIX
CHCTEM MEePCOHANIBHBIX TaHHBIXY;

— mnocranoBinenue [IpaBurensbctBa Poccuiickoit ®epepaunu ot 1 HostOps 2012 1.
Ne 1119 «O6 yTBepx1eHUN TpEOOBAHMIA K 3aIUTE MTEPCOHATBHBIX TAaHHBIX MPH UX 00paboTKe
B MH(OPMAIIMOHHBIX CHCTEMAaX TEPCOHATBHBIX TAaHHBIX);

— mnpukaz Pockomuamzopa ot 05 centabps 2013 1.  Ne 996 «OO yrBepxkaeHuu
TpeOOBaHUI U METOOB MO 00E3TMUYUBAHHIO TEPCOHATIBHBIX JaHHBIX);

— WHBIE HOPMATHBHBIE IpaBOBbIE akThl Poccuiickoit denepanuyu W HOPMATHUBHBIE

JAOKYMCHTBI YIIOJTHOMOYCHHBIX OPraHOB FOCYHapCTBeHHOﬁ BJIaCTH.



®enepanbubii 3akoH Nel152 —D3 ot 27.07.20061. «O nepcoHaNbHBIX JaHHBIX)»

3.2. Buensax peanmusaumu nonoxenudt Ilomutuku B OOmiecTBe pa3pabaThIBArOTCS
COOTBETCTBYIOIINE JIOKAJIbHbIE HOPMAaTHBHBIEC aKThl ¥ UHBIE JOKYMEHTHI, B TOM YHCIIE:

— TIOJIOXKEHHUE O 3alIUTe U 00paboTKe NepCOHATBHBIX TaHHBIX paboTHUKOB OO0IIECTBA;

— monoxeHue 00 obecrieueHHMH ~ OE30MAaCHOCTH  IMEPCOHANBHBIX  JAHHBIX TPU
ux 00paboTke B MHPOPMALIMOHHBIX CHCTEMaX MePCOHANBHBIX TaHHBIX OOIIecTBa;

—  VHBIC JIOKAJIbHbIC HOPMATHBHBIE aKThl U JIOKYMEHTBI, PETIIaMEHTUPYIOIINE BOIPOCHI

00paboTKHU NepCcoHaIbHBIX JaHHBIX B OOIIecTBe.

4. OFbEM U KATEI'OPUU OBPABATBIBAEMBIX ITEPCOHAJIbHBIX JTAHHBIX,
KATET'OPUU CYBBEKTOB ITEPCOHAJIBHBIX TAHHBIX

4.1. O0BbeM NepCOHANBHBIX IaHHBIX, oOpabaThiBacMbiXx B OOIIECTBE, ONpEACISICTCS
B COOTBETCTBUM  C 3aKOHOJATENbCTBOM  Pocculickoi denepauud U JIOKAJIBHBIMU
HOpMaTUBHBIMH akTamMu OOIIecTBa C y4eToM Iielieil 00padOTKM IMepCOHANBHBIX JaHHBIX,
yKa3aHHbIX B pazzene 2 [lonutuku.

4.2. OOpaboTka cHelMalbHBIX KaTErOPUM NEpCOHANbHBIX JaHHBIX, Kacaroluxcs
pacoBoii, HAMOHAJIHHON TNPUHAICKHOCTH, TMOIUTUYECKUX B3TJISI0B, PEIUTHO3HBIX WIH
bunocodckux yoexaeHu, THTUMHOM >ku3HHU, B OOIIECTBE HE OCYIIECTBISAETCSI.

4.3. B OO6uectBe 00palaThIBAIOTCS IMEPCOHAIBHBIE JaHHBIE CIEAYIOIIMX KaTeropuii
CyOBEKTOB:

— KaHJUIATOB, paOOTHHUKOB, POJCTBEHHUKOB PaOOTHUKOB, JIUI], paHEEe COCTOSBIIUX B
TPYAOBBIX OTHOLIEHHUsAX ¢ OOIIecTBOM;

— (usnyeckux JMIl MO JIOTOBOpaM TI'pa)<JIaHCKO-IIPABOBOTO XapaKTepa, aBTOPOB
PE3yJIbTaTOB MHTEJUIEKTYaIbHON AESITEIbHOCTH;

— KOHTpAareHToB — (PM3MUYECKHX JIWII, MPEICTaBUTENEeH W PabOTHUKOB KOHTPAreHTOB
(ropUINYEeCKUX JIMII).

— mnosb3oBarenu opunuagbHoro caita OOuiecTBa (Ipy HEOOXOAUMON perucTparim)

4.3.1. O6bpeM 00pabaThIBa€MbIX TIEPCOHANBHBIX JaHHBIX paboTHHKOB OOmIecTBa.

[Ipu npueme Ha pabory B OOmEcTBO pabOTHUK OTAeNa KagpoB 00pabaTbIBacT
CIIeYIOIINEe aHKETHbIE U Ouorpaduyeckue JaHHbIe pabOTHUKA.

— obmue cBenenus (P.M.O. paboTHHKa, JAara pOXKICHUS, MECTO POXKICHUS,
TPaXJIaHCTBO, 00pa3oBaHue, mpodeccus, CTak padOThI, COCTOSIHUE B Opake, COCTaB CEMbH,
MACIIOPTHBIC TaHHBIE, aJIPEeC MECTa JKUTEILCTBA);

— CBCACHHUA O BOMHCKOM YYCTC,



— Jpyrue JaHHble, HEOOXOAMMble MpU MpuemMe Ha paboTy B COOTBETCTBUHM C
TpeOOBaHUSMH TPYAOBOT'O 3aKOHOIATEIILCTBA.

B nanpHeiimem B TMUHYIO KapTOUKy paboTHUKA 110 popme T-2 BHOCAT CBECHHUS:

— 0 IepeBojiax Ha APYrylo padoTy;

— aTTecTalluy, MOBBIIICHNU KBau(pUKalUU, TPohecCHOHAIbHOM MepernoaroToBKe;

— Harpajax (MOoOLIPEHUSIX ), TOYETHBIX 3BAHMSIX;

— COIHMAJIBHBIX JIIOTaX, Ha KOTOpbIe pPAaOOTHHK HMMEET MPAaBO B COOTBETCTBHU C
3aKOHOAATEIHLCTBOM.

I{eau 0OpabOTKHM MEepCOHATBHBIX JaHHBIX padoTHHKOB O0IIEeCTBA!

— BEJICHHE KaJIPOBOI'0 yUeTa;

— yueT paboyero BpeMeHU pabOTHUKOB;

— pacyet 3apaboTHOM MIaThl PAOOTHUKOB;

— BEJICHHE HAJIOTOBOT'O yYEeTa,

— BEJICHHE BOMHCKOI'O yUEeTa,

— MPEIOCTaBIICHUE B TOCY/IaPCTBEHHBIC OPTaHbl PETJIAMEHTUPOBAHHON OTYETHOCTH;

— 00s13aTeIbHOE U JOOPOBOJILHOE METUIIMHCKOE CTPaXOBaHUE PAOOTHUKOB,;

— OpoHHMpOBaHME U OMiaTa OUJIETOB U TOCTUHUYHBIX HOMEPOB paOOTHUKAM;

— apXMBHOE XpaHEHHE JAHHBIX;

— coJeiicTBHE pabOTHUKY B TPYAOYCTPOMCTBE, 0OyUYEHUU, TIPOJIBIIKEHUH IO CIIYXOe,
MOJIb30BAHUU PA3TUYHBIX JIBIOT.

[Tonmyyenne u 00paboTKa TNEpPCOHANBHBIX JaHHBIX paboTHHKa OOIEecTBa JOJDKHBI
OCYILIECTBISATHCS UCKIIOYUTEIBHO B YKA3aHHBIX LENSIX.

[Tonmy4yeHHbIe TepcOHANBHBIE JAaHHBIE, HEOOXOMUMBIC IJIsi IOCTIDKEHHS BBIIICYKa3aHHBIX
1esied, OTPakaloTCs B IMYHOM JieJie paOOTHUKA B COOTBETCTBUH C TPEOOBAHUSAMH TPYILOBOTO
3aKOHOJATEIbCTBA U BHYTPEHHUX HOPMAaTUBHBIX JIOKYMEHTax OomiecTBa,
peraaMeHTHPYIOMIUX KaJpOBO€E JIEIOMPOU3BOJICTBO U YUET.

4.3.2. TlepcoHanpHBIC TaHHBIC (PU3HUSCKUX JIUI] TIO JJOTOBOPAM TPakIaHCKO-TIPABOBOTO
XapakTepa, aBTOPOB pE3YJIbTATOB HHTEIICKTYaJIbHOW JESATEIbHOCTH; KOHTPAreHTOB —
(bU3NYECKUX JIUI U IpeAcTaBuTeNeil 1 paOOTHUKOB KOHTPAreHTOB (IOPUIMUYECKUX JIMIT).
CocraB W 00BeM TIEPCOHANBHBIX JaHHBIX YKa3aHHBIX CYOBEKTOB OIpENeNsIeTcs B
COOTBETCTBUU c BHYTPCHHUMHU HOPMAaTHBHBIMA JOKYMEHTaMHU OomiecTna,
perIaMeHTHPYIOUUMH JIEATENbHOCTh 10 peajlM3alliid YCTAaBHBIX LeJIed, OCYIECTBICHHE
CHIEJOK B COOTBETCTBMM C 3aKOHOJaTelabcTBOM Poccuiickoil ®Denepanuu, Ha OCHOBaHHUU
YTBEPKACHHBIX (OPM TOKYMEHTOB (JIOTOBOPOB/aHKET U 3aBOK).

[{enu 06pabOTKU MEPCOHANBHBIX JaHHBIX YKa3aHHBIX CYObEKTOB:



— peay3aius yCTaBHBIX 1enel OO0IecTa,
—OCYIIECTBIICHHE CIEJIOK B COOTBETCTBHUM C 3aKOHOJATEILCTBOM Poccuiickon

denepauuu.

5. IOPAJJOK U YCJIOBUA OBPABOTKU ITEPCOHAJIBHBIX TAHHBIX

5.1. OGmIecTBO MpU OCYIIECTBICHUU 00PAOOTKHU MEPCOHATBHBIX JTAHHBIX:

— TPUHUMAET MeEpbl, HEOOXOIMMBIC U JIOCTATOYHBIC ISl OOCCIICUCHUST BBITOJIHCHUS
TpeboBaHuil 3akoHOAaTenbcTBa Poccuiickoit denepanuu U JOKAIbHBIX HOPMAaTHUBHBIX aKTOB
O61ecTBa B 001aCTH EPCOHANBHBIX JAHHBIX;

— TPUHUMAET TMPABOBBIC, OPTaHU3ANMOHHBIC U TEXHUYECKUE MEPBI IS 3aIUTHI
MEPCOHANBHBIX JIAHHBIX OT HEMPABOMEPHOTO WIIH CITy4aifHOTO TOCTYIA K HAM, YHUYTOXKCHUS,
W3MEHEHHUs,  OJIOKMPOBaHUs,  KOMHPOBAHUS,  MPEAOCTaBICHMS,  PaCIpPOCTPAHEHUS
MEePCOHANBHBIX JIAHHBIX, a TaKXKe OT MHBIX HEMPaBOMEPHBIX JCHCTBUII B OTHOIICHUU
MEPCOHATBHBIX JTAHHBIX;

— Ha3HAYAeT JIUII0, OTBETCTBEHHOE 32 OPTaHMU3AIMIO 00PaOOTKH MEPCOHATBHBIX JTAHHBIX
B OO11€eCTBE;

— W3JaeT JOKalbHbIE HOPMATHUBHBIC AaKThl, OMPEACISAIONIME TMOJIUTUKY M BOMPOCHI
00pabOTKH ¥ 3aIIUTHI IEPCOHATBHBIX JaHHBIX B O0IIeCTBE;

—  OCYHIISCTBJISIET  O3HaKOMJeHHE paboTHHKOB OOImecTBa, HEMNOCPEACTBEHHO
OCYIIECTBISIONMX O0paOOTKY MEPCOHATBHBIX TAHHBIX, C MOJOKEHUSIMHU 3aKOHO/AATEIhCTBA
Poccuiickoit ®@enepanii U JOKATbHBIX HOPMATHBHBIX akToB (OOmectBa B o0mactu
MEPCOHANBHBIX JAHHBIX, B TOM YHCJIC TPEOOBAHUSIMH K 3aIIUTE TEPCOHAIBHBIX JTAHHBIX,
1 00y4YeHHUE yKa3aHHBIX pa0OTHUKOB;

— myONIWMKyeT WIM WHBIM 00pa3oM oO0ecreurBaeT HEOTPAaHWYEHHBIH JIOCTYI
K Hactosuieit Ilonuthke;

— CO0O0O0IaeT B yCTAaHOBJICHHOM TIOPSAKE CYOBEKTaM TICPCOHAIBHBIX JIAHHBIX WU
WX MPEACTABUTEISAM HH(MOPMALMIO O HAJTMYAW TEPCOHATBHBIX JaHHBIX, OTHOCSIIIHXCS
K COOTBETCTBYIOIIMM CyOBEKTaM, MPEAOCTABISAET BO3SMOKHOCTh O3HAKOMIICHHUSI C 3TUMU
MEePCOHANBHBIMU JaHHBIMH TIpU OOpalieHud U (WiId) TOCTYIUICHUH 3alpoCOB YKa3aHHBIX
CyOBEKTOB TIEPCOHAIBHBIX JIAHHBIX WU WX MPEACTABHTENCH, €CIM MHOE HE YCTaHOBJICHO
3aKoHoJaTenbcTBOM Poccuniickor denepannu;

— Tmpekpamaer o0pabOTKy U YHHYTOXAaeT MEepCOHANbHBIE JAaHHBIE B CIIyYasX,
MIPEeIyCMOTPEHHBIX 3aKOHOAATEeIhCTBOM Poccuiickoit denepanuu B 001acTH MEPCOHATBHBIX

JTaHHBIX;



— COBEpUIAET HWHbIE AEHUCTBUS, NMPEAYCMOTPEHHBIE 3aKOHOAATENHCTBOM Poccuiickoii
®enepanyu B 001aCTH IEPCOHATBHBIX TAHHBIX.

5.2. OOpaboTka THepCOHANbHBIX AaHHBIX B OOIIECTBE OCYIIECTBISETCS C COTIACHA
CyObeKTa NMEPCOHAIBHBIX JAHHBIX Ha 00pPa0OTKY €ro MepcoOHAIBHBIX JaHHBIX, €CIIH MHOE HE
MPEeIyCMOTPEHO 3aKOHOJATelNbcTBOM Poccuiickori dexepanuu B 00JaCTH MEPCOHATBHBIX
JaHHBIX.

5.3. O6miecTBO OCYIIECTBIIIET COOP, 3aITUCh, CHCTEMAaTU3alINI0, HAKOIUICHHE, XpaHEHHE,
yrouHeHue  (OOHOBIICHWE, W3MEHECHME), W3BJCUCHHE, HCIOJIB30BaHUE,  Meperady
(pactipocTpaHeHue, MPEIOCTaBICHUE, OCTYI), O0e3IMYMBaHUE, OJOKHPOBAHUE, YHAJICHHE
Y YHHYTOKEHHE TIEPCOHAJIbHBIX JTAHHBIX.

5.4. O6paboTKa NEepCOHANBHBIX TaHHBIX B OOIIECTBE OCYIIECTBIACTCS CIEAYIOIIMMU
criocobamu:

— 0e3 HUCMOJIb30BAaHUSI CPEICTB BBIYUCIUTCIBLHOW TEXHUKU (HEABTOMATH3HPOBAHHAS
00paboTKa MepCOHALHBIX JAHHBIX );

— aBTOMAaTU3MpOBaHHass 00pabOTKa MEPCOHAIBHBIX MAHHBIX C Iepeaadeii MmorydeHHON

PIH(bOpMaI_[I/II/I 10 I/IH(1)OpMaI_[I/IOHHO-TGHCKOMMYHI/IKEII_[I/IOHHBIM CeTsIM WU 0e3 TaKOBOH.

6. AKTYAJIM3ALMS, WCIIPABJIEHUE, VYJIAJIEHUE W YHUWYTOXEHUWE
INEPCOHAJIbHBIX JJAHHBIX, OTBETHI HA 3AITPOCHI CYBBEKTOB HA JJOCTVYII K
I[NEPCOHAJIbHBIM JIAHHBIM

6.1. B cnydae mnpenocTtaBieHus CYOBEKTOM TEPCOHANBHBIX JAHHBIX (DaKTOB O
HEMOJIHBIX, YCTapeBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO TOJTYYCHHBIX IEPCOHATBHBIX
naHHblx  OOmiecTBO 00s3aHO BHECTM HEOOXOJAMMbIE HW3MEHEHUS, YHUYTOXKHUTH WU
6J'IOKI/IpOBaTI> HX, a TAKKC YBECAOMUTH O CBOUX HeﬁCTBHﬂX CY6T)€KT3 NEPCOHANIBHBIX TaHHBIX.

6.2. B cinysae monaTBepxkaeHUS (akTa HETOUYHOCTH TMEPCOHAIBHBIX JJIaHHBIX
MepPCOHANbHBIE JaHHBIC MOANEKAT UX aKTyalIU3allH OMEepaTopoM, a WU HEMPaBOMEPHOCTH
X 00pabOTKH Takass 00paboTKa JOJKHA OBITH MPEKpaIeHa.

6.3. Ilpu mocTkeHnH Teield 00pabOTKM MEPCOHAIBHBIX JAHHBIX, a TAaKXKEe B Clydae
HCTEYCHHUs CPOKa coryacus Ha o0pabOTKy MEPCOHANBHBIX JAHHBIX WM OT3bIBA CYOBEKTOM
MEePCOHANBHBIX JaHHBIX COTJIACHs Ha WX OOpabOTKy NepCOHANbHBIC [aHHBIE TMOJUIekKAT
YHUYTOKEHUIO, €CIIH:

— HHOE He IPEeJTyCMOTPEHO JIOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOAOIPHOOpETaTEIeM



WA TIOPYYHTENIEM TI0 KOTOPOMY SIBJISIETCS] CYOBEKT TIEPCOHANBHBIX TaHHBIX;

— omeparop HE BIpaBe OCYHIECTBIATH 00paboTKy 0e3 corjacust CyObeKTa
MEePCOHANBHBIX JAHHBIX HA OCHOBAaHUAX, MPEIyCMOTPEHHBIX dDenepalbHbIM 3aKOHOM «O
MIEPCOHANBHBIX JTAHHBIX» WM UHBIMH (eiepalbHBIMH 3aKOHAMH,

— WHOE HE MPEIyCMOTPEHO HMHBIM COTJIAIICHUEM MEXKIY OINepaTOpoM MU CYOBEKTOM
MEePCOHAITBHBIX TAHHBIX.

6.4. Omeparop 00s3aH COOOIIUTHL CYOBEKTY TEPCOHANBHBIX JAaHHBIX WU €ro
MPEJCTABUTEII0 UHPOPMAIIUIO 00 OCYIIECTBIIIEMOW UM 00pabOTKE MEPCOHAIBHBIX TaHHBIX

TaKoIo CYG'beKTa 110 3a1poCy NOCICAHETO.





